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.

Provide a general description of the 
information system in a way that a non-technical person can understand.

“information system” 
“Informatio ystem” means a discrete set of information resources organized for the collection, 

Whether it is a general support system, major application, or other type of system

System location
Commerce

(DOC or “the Department”) headquarters, the Herbert C. Hoover Building (HCHB).

Whether it is a standalone system or interconnects with other systems (identifying and
describing any other systems to which it interconnects)

Additionally, the system leverages the  “G to G Intranet web Portal”, which is the 
“Government to Government” Intranet DMZ

d) The purpose that the system is designed to serve
DOC OGC’s implementation of the LDMS will provide case file management for OGC,
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e) The way the system operates to achieve the purpose
The LDMS is an enterprise level application that will be used by the Department’s Office of

(“matters”) in which the Department is involved. The LDMS will primarily be used for i)

OGC’s implementation of the LDMS will provide case file management for OGC, including

f) A general description of the type of information collected, maintained, use, or disseminated
by the system
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g) Identify individuals who have access to information on the system

h) How information in the system is retrieved by the user

The tool’s advanced capture capabilities perform a

i) How information is transmitted to and from the system

–
uploaded. Users open a “search” window, navigate to and select (a) specific file(s) for 
upload into the LDMS and choose “Upload.” This is also known as the “import 
dialog box”.

–

– this capability allows users to “grab” a file from a share drive or 
ile and then “dragging” and “dropping” the file into a 

–
“print” any document, webpage or screenshot from any application (wi

– 
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feature. The “import” dialog box, where users select a series of files for ingest. Both methods 
import. Importing by the “drag and drop” 

the “cut and paste” feature in a similar fashion. While the LDMS supports “drag and drop” 
functionality for folders, retaining folder structure, DOC’s implementation using the web 

virtual “printing” of any document, screenshot or webpage to the LDMS; and

Continue to answer questions and complete certification. 

Complete chart below, continue to answer questions, and complete certification. 
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Continue to answer
questions and complete certification. 

Skip questions and complete certification. 

53 Revision 4, Appendix J, states “Organizations may also engage in activities that do not involve the 

those activities and can be used to analyze the privacy risk and mitigate such risk when necessary.”

Please describe the activities which may raise privacy concerns.

As per DOC Privacy Policy:  “For the purpose 

that, although it may not be exempt from release under FOIA, is exempt from disclosure by law (e.g., 13 U.S.C.).”

(Check all that 
apply.)
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16, Footnote 1: “The term ‘personally identifiable information’
trace an individual’s identity, suc

ther’s maiden 
name, etc...” 

(Check all that 
apply.)

If the answer is “yes” to question 4a, please respond to the following questions.

If any of the answers to questions 2, 3, 4b, and/or 4c are “Yes,” a Privacy Impact Assessment (PIA) 
must be completed for the IT system.  This PTA and the approved PIA must be a part of the IT system’s 
Assessment and Authorization Package. 
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